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WDC ICT record sheets

Description of paper based ICT record sheets 

	Filename
	Description 

	WDC ICT Record sheet 1
	KS1 + KS2 L1-5 self assessment sheet, two sides of A4, 2 column layout, sorted by aspect with columns for ‘with help’, ‘on my own’ and ‘show someone’ 

	WDC ICT Record sheet 2
	KS1 + KS2 L1-5 self assessment sheet, two sides of A4, 2 column layout, sorted by aspect with single column for ‘on my own’

	WDC ICT Record sheet 3
	KS1 + KS2 L1-5 self assessment sheet, two sides of A4, 1 column layout, sorted by aspect with single column for ‘on my own’

	WDC ICT Record sheet 3
	KS1 + KS2 L1-5 self assessment sheet, two sides of A4, 1 column layout, sorted by level with single column for ‘on my own’

	WDC ICT Record sheet 5
	KS1 + KS2 L1-5 self assessment sheet, two sides of A4, 2 column layout, sorted by level with single column for ‘on my own’


Using Excel ICT electronic record file

1. Copy the file and name individual file for each child you want to track (all pupils/just Y2/Y6?).

2. Store in suitable place on network (in individual pupil folder/together in central location?).

3. From time to time (at end of unit, each half term, after significant achievement) pupil loads file and updates achievements (younger pupils may need support/checking).

4. If ‘Disable/Enable macros’ message appears, you need to enable macros as they are used to work the buttons!

5. Items that need filling in or ticking have green background.  Pupil name needs to be entered on first page (Basic skills), but is copied to other pages automatically.

6. Each skill is ticked when pupil can manage it unaided.

7. Skills are divided into 7 areas, each with a button.

8. File needs to be saved when it has been updated.

9. TP (Teacher’s page/summary tab) allows access to summary of all data by level, by area and details of all skills by level.

10. Teachers/Summary page can be printed.  Page 1 is summary data and graphs.  Pages 2 and 3 are detailed information.

11. Pupil would be assumed to have reached level by ‘best fit’ model, but if significant percentage of skills have not been covered, level cannot be assumed to be reached.

12. Refinement of system is to insert hyperlinks to right of some statements to link directly to pieces of work that exemplify that statement.  Clicking on these will then open up the relevant file.

Please note: All statements on the WDC ICT record are taken from the Surrey LEA ICT record.
